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Message form the Minister of Education

Dear Teachers

Across the world, the COVID 19 pandemic (Corona Virus) continues
to cause undesirable disruption to the global education systems.
Guyana, as yolknow, was not spared. As such, we implore you to
keep engaging our nationiis | earn
who have tried and continue to try. We heard your concerns when
you told us you were uncertain about how to teach using
different means, that y ou lacked confidence, and that you felt
you were not equipped. This is our first response in partnership
with the OASand ProFuturo Foundation. This training will give you
the much-needed knowledge and expose you to the tools you
need to deliver education differently by being innovative and by
using easily available technology.

We are aware that the cost of data is of great concern to you and
we have remedied that by partnering with GTT and Digicel to zero
rate the ProFuturo platform domain. This means tha t when
anyone accesses the training platform, data will not be consumed. If teachers have neither devices nor connectivity, we will
arrange a suitable location and if teachers, as those in the hinterland and riverine areas, cannot access either, even with our
help, we have arranged for part of the program to be done through these printed modules because we know that it is only a
matter of time before you are able to access connectivity and devices. We will never leave you behind.

| encourage you to take thi s training offer with vigour so that you can be better prepared to do what you love: influence by
teaching the next generations.
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KEY TERMS

Pleasdamiliarize with the following terms and meaning.
1.

Apps

This term refers to software applications that can
be downloaded to various devices.

Cache

This is an area of a
stores a copy of the data that is accessed finem

computer. When you access that information again,

the computer uses the data stored in the cache
because the process is faster.

Chrome OS

Operating system created by Google, specially
designed to work on the cloud.

Email or distribution lists

These argroups of users who debate about a topic
of interest via email.

Google+

A Google social network that includes, among
other applications, chat and group messaging.
HTML documents

These are file documents with a special format so
they can be viewed onwelamg es i n
browsers.

Intranet

8.

10.

11.

user so

This is a network of private computers, within an
organisation, that use the Internet to share their
information.

Newsgroups

c o mp u tTBeseALe digeussian fopH@sITHWIGh users gan

talk about topics of interest. Messages can be rea
by anyone who can see the group, which is where
they are exposed.

PDA

Pocket device with a writing recognition system
that was originally designed as an electronic diary
(contacts, notes, calendar, etc.).

Rich Internet Applications

Web applications thdtave many of the same
characteristics as desktop applications, thanks to
the possibility to add additional characteristics to
the base application.

Social bookmarkers

Tools that allow you to save web addresses you are
interested in, and which enable accesms any
computer.






Starting point

There is an endless number of online applications that
teachers can use in the classroom, while remembering that
the use of these tools is not an end in itself, but rather such
tools are a medium to facilitate a change in the
educational paradigm, by means of applying more effective
learning methodologies.




Objectives

v To find out what Google Drive is and the possibilities it offers
in the creation and storage of different types of information.

v Toidentify the didactic uses offered by online office
automation applications for carrying out educational
experiences in the classroom.
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Contents outline

Context of online applications:

v The Internet and servers.

pm———— Online applications = |IEEEEEEEE Tt \

|
!
: v/ What are online applications, and the advantages
: and possibilities they offer the educational setting.
|
|

Google Drive

v Features of those applications. v Operational features and educational
possibilities in the classroom.
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Operation

Before starting to work with online tools, one must know how the Internet works in order to provide
these types of services:

What does it
What is the provide?

Internet?

What does the

What is a Internet
server? contribute to
education?

How does it
work?




What is it?

The Internet is a network of networks that
connects computers from all around the

world, enabling an exchange of information
“between them. RI

Itis a huge space for storing data that allows o—' | |

multiple tasks related to a single topic to be L o— |
iy |

e

.:F

' it works is
Knowing how it W0
fundamental to undgrstandi'ngt!\(m
to work with the online applicati
that are available.
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How does it work?




Functions

Hasan unmeasurable valuét

facilitatescommunication and relations with othe

people in real or delayed tinad enables the
sharing and exchange of ideas and documents
thus enabling collaborative and cooperative wo

T Emalil.

9 Distribution lists.

1 Newsgrous.

1 Chats.

I Video communication.

Through the
communication and
information function, the
Internet offers many
possibilities for classroo
learning and continuous
education.

The Internet database is immense, allowing ac
to any type of information, in addition to making
possible to do other things such as watch
television, listen to music or the radio, etc.:

1 Websites with multimedia education

content.
1 Programs, files, etc. for sharing.
1 Newsgroups.




Educational applications

Taking advantage of its three main functions, the Internet offers an infinite number of educational possibilities
for both teacher and student.

How do you think you could use it in your
classroom?

v Communication via email with the teacher and colleagues to send
files, etc.

v Creating and participating in collaborative and cooperative
projects.

v Holding debates with students from your school and other
educational centres.

v Teachers participating in discussion lists and newsgroups.

V" Creating and using a classroom blog or website.

v Designing and online use of educational activities and sharing
classroom experiences.

v Exchanging information and documents through online

applications...




The Servers - 2 e e
al war e hathes e
websites we visit on the
Internet. Servers
areinstalled on
computersand, when
we visit websites, the
computer allows u®
access them.

Online applications need a web server in order to provide services.

When a user visits a
website on the Internet,
the browsercommunica
tes with the web

p a g sefvesby sendin
g and receiving
datawhich then
determinesvhat you
seeon your screen.

There existlifferenttypesof serversdepending on the type of data being stored:
Emailserversthese perform various emeelated operations for the network customers (they store, send, receive, etc.).
Webserversthese store all kinds of information, mostly HGEltuments, images, videos, text, and presentations, and distribute this content t
that request in on the network.
Databaseerversthese provide storage and database management servers to their customers.
Securityserversthese provide software impede malicious intrusions (antivirus, antispyware, etc.).



]

Information on the cloud e
information,
The cloud, or cloud computing, is a computing system via the Internet T

that allows users to manage and use applications without having to
install them on their computers.

The user can access the files and programs they have on the
cloud by connecting to the Internet from a desktop or laptop
computer, tablet, PC, stc.

< >

. It allows you to access informatifsom anywherand fromdifferent devices.
. You can access the software you need without needmbetinstalled on the computer, which represems@vangs in software and

hardware.
. You save otechnical maintenancéot having programs installed on the computer means fewer configuration and maintenance te

a reduced number of computer andwafe problems.

Itanswersu s er s i 0 c -ofneedsif poa heed mome processing power or storage, the service provider supplies it immediat

. The access to the applications will depend orptbesibility for Internet access.
. Theremay be issues witeecurity and privacyn theory, data stored on the cloud should be more secure than data on a computer.

However, this is not always so.
.As the number of c¢cloud users iIincreases, dpgrepare tooespond & iths MCreas

demand, the service malgteriorate.
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What are they?

They are tools that users can use by accessing a web server through the Internet, or through an intranet by means of a
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They don’t need to be installed since the data and programs /é\

that manage them are located on the servers.
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SOCIABOOKMARKINRBPLICATIONS MUSIC SERVERS Tools for participating in social networks

OFFICE AUTOMATION TOOLS  TASK MANAGERS SAFETRELATED APPLICATIONS



